
MICHAEL L. TEE, MD, MHPED, MBA
Chancellor 
University of the Philippines Manila 

Dear Chancellor Tee: 

Please accept this letter as my official notification of my intent for: 
□ Compulsory Retirement
□ Optional Retirement
□ Other mode of separation: ________________________
Effective: ___________________
My last day of actual service will be: _________________

Thank you. 

_______________________________ 
Signature of Applicant 

Name of Applicant: ___________________________________________________________ 
(Family Name) (First Name) (Middle Name)  

Position: __________________________ 
Unit: _____________________________ 
Status:     □ Permanent □ Temporary □ Contractual □ Others
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_____________________ 
 Director or Head of Unit 

_______________________ 
 HRDO Director 

APPROVED: 

MICHAEL L. TEE, MD, MHPED, MBA

RECOMMENDING APPROVAL:

Chancellor VCAA/VCAF

Adapted from UP Diliman, s.2022

__________________________




