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	REQUESTING UNIT/OFFICE:
	

	PERSONNEL AUTHORIZED TO RENDER OVERTIME


	FOR THE PERIOD
	

	
	
	

	
	TASK TO BE PERFORMED:

	
	

	Requested by:
	
	Date:
	
	HRDO Clearance:
	
	Date

	
	
	
	
	
	
	

	Endorsed by:
	
	
	
	APPROVED/DISAPPROVED:
	
	

	
	
	
	
	
	
	

	Dean/Director/Office Head
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