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UNIVERSITY OF THE PHILIPPINES MANILA

	UNIT/OFFICE:
	


	DATE:
	


	TO WHOM IT MAY CONCERN:


	This is to certify that the manual entry/ies appearing on the DTR for
	
	of

	MR./MS.
	
	was/where made, based on the following reason/s:


	
	(1) 
	Official Business (please specify)

	
	
	

	
	(2) 
	Non-Official Business (please specify)

	
	
	


	

	Immediate Supervisor


	Noted by:

	

	

	Dean/Director/Head of Office


UNIVERSITY OF THE PHILIPPINES MANILA

	UNIT/OFFICE:
	


	DATE:
	


	TO WHOM IT MAY CONCERN:


	This is to certify that the manual entry/ies appearing on the DTR for
	
	of

	MR./MS.
	
	was/where made, based on the following reason/s:


	
	(3) 
	Official Business (please specify)

	
	
	

	
	(4) 
	Non-Official Business (please specify)

	
	
	


	

	Immediate Supervisor


	Noted by:

	

	

	Dean/Director/Head of Office


