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University of the Philippines manila

Office of the Chancellor

17 February 2015 /‘W

MEMORANDUM ORDER NO. CCDP 2015- 018

T0 : ALL CONCERNED

SUBJECT - USE OF BARCODES ON ALL DOCUMENT TRANSACTIONS

It has come to our attention that some documents have several barcodes/transaction
number attached to it.  This will make tracking of these documents difficult, if not
impossible. One document should just have one barcode or transaction number and only
the originator wili attach this to the document.

No office shall attach a different barcode to a document that already bear such. Offices
must just scan the barcode or enter the transaction number upon receipt and upon release
of said document. This way, a document maybe easily tracked from start to finish using the
CPC-DATS application. '

For compliance.
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