UNIVERSITY OF THE PHILIPPINES MANILA

8th Floor, Central Block, PGH Building, Taft Avenue, Manila
APPLICATION FOR ONE STEP INCREASE DUE TO COMPLETION OF

A GRADUATE DEGREE COURSE

(As per Magna Carta of Public Health Workers)

A. Employee/Applicant Information:

	Name
	
	Designation/Position
	

	Department
	
	Unit/Office
	


	Degree Course completed
	
	

	Name of School
	
	

	Date of Graduation
	
	

	
	
	

	Signature of the Employee/Applicant
	
	


	(Please attach Diploma and Transcript of Records – original and 1 duplicate)


B. ENDORSEMENT OF THE HEAD OF UNIT/OFFICE

	
	
	
	
	

	1. Chair
	
	
	Date
	

	
	
	
	
	

	2. Dean/Director/Head
	
	
	Date
	

	
	
	
	
	


C. EVALUATION AND ENDORSEMENT BY THE HRDO
	( Qualified for the grant
     Effectivity of salary increment
	
	
	

	( Not qualified. Reason/s
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Director
	
	Date
	

	D. ENDORSEMENT BY THE VICE CHANCELLOR
	
	

	
	
	
	

	( Recommended for the grant
	
	
	

	( Not recommended. Reason/s
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Vice Chancellor for Academic Affairs/Administration
	
	Date


	

	E. ACTION OF THE CHANCELLOR
	
	

	
	
	
	

	( Approval
	
	
	

	( Disapproval. Reason/s
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Chancellor
	
	Date
	


