UNIVERSITY OF THE PHILIPPINES MANILA

PERFORMANCE EVALUATION REVIEW COMMITTEE (UPM-PERC)

PERFORMANCE EVALUATION RATING (PER) APPEAL FORM A
(Revised 2004)

	

	PART I – FILING OF THE FORMAL APPEAL

	

	a. Name of the RATEE
	
	Position Title
	

	Additional Assignment/Designation (if any)
	
	Unit/Office
	

	b. Name of the RATER/Immediate Supervisor
	
	Position Title
	

	c. Name of the Next Higher Supervisor
	
	Position Title
	

	d. Brief statement on the nature of  appeal (use additional sheet if necessary)

	

	

	

	e. Desired settlement/solution

	

	

	f. Signature of the RATEE
	
	Date
	

	g. Decision of the Supervisor/Rater and the Next Higher Supervisor as a result of the appraisal discussion.

Note: the employee shall be informed of the decision within 3 working days):

	

	

	h. Signature of the RATER
	
	Date
	

	i. Signature of the NEXT HIGHER SUPERVISOR
	
	Date
	

	
	
	
	

	

	PART II – UNIT PERC LEVEL (In case of PGH, DIVISION/DEPARTMENT PERC)

	
	
	
	

	a. Date of filing to the Unit PERC
	
	
	

	b. Unit PERC meeting with the rater and the ratee
	
	
	

	1. Date of meeting/s
	
	
	

	2. Signatures of all present member of the Unit PERC
	
	

	3. Signature of the Ratee
	
	Signature of the Rater
	

	c. Action of the Unit PERC

	

	

	

	

	

	PART III – UPM/PGH PERC LEVEL

	

	a. (if not settled) Endorsement of the Unit PERC to UPM PERC/PGH PERC

	1. Date of submission to UPM/PGH PERC
	

	(attached copy of minutes of the meeting of the Unit PERC)

	2. Date of meeting/s
	
	

	3. Signature of all present member of the UPM PERC
	

	b. Action of the UPM/PGH PERC:

	

	

	

	

	

	c. UPM/PGH PERC – To forward Action to the Unit PERC within 10 working days after the review/resolution.

	d. Unit PERC – To discuss the action/resolution of the UPM/PGH PERC to the concerned employee.


