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A. REQUESTING UNIT/OFFICE:                                                                               Date: 

B. PURPOSE/EXPECTED OUTPUT: 

C. SPECIFIC TASK/S TO BE PERFORMED

SPECIFIC TASK/S TO BE PERFORMED          PERSONNEL DESIGNATED              SPECIFIC PERIOD/NO. OF HRS
1.

2.

3.
4.
5.
D. ESTIMATED FUNDING REQUIREMENTS (To be accomplished by requesting Unit)

Request by: 




    Endorsed by: 







 








                           Supervisor                             Date                             Unit/Head                                            Date

HRDO/HRDD Clearance: 

                 Budget Clearance: 







 













 Date                             Unit/Head                                            Date

APPROVED / DISSAPPROVED: 


Vice Chancellor for Administration/PGH Director

Date
UP Manila


Form OT-A





UNIVERSITY OF THE PHILIPPINES MANILA


Human Resource Development Office





REQUEST FOR AUTHORITY TO RENDER OVERTIME SERVICES WITH PAY











